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Chief, Bupply Division, 8ffice of
logistice

Chief, Records Managementt Btaff

Filing Equipment Requisition Review by Records Mauegement Staff

1. This Staff has conducted & review of filing Wnt
requisitions since March 1957. This reviev was in ‘.Lim with
our efforts to control the use and spplication of Speclalty
Type eguipment, and to reduce the weed for continuous procure-
ment of standrad filing equiprent.

2., T would like to contisue for another year the review
of all requisitions for filing equipment intameé..fa: uge ab
headgquarters. 1 do not want to review requisitions for fleld or
overseas reguirementa.

3. The routing procefure from Stock Control to Records
Mansgement Staff is very satisfactory to me and can be contimed
if you agree.
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